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INTRODUCTION & OVERVIEW:
The purpose of this document is to address the concerns associated with the highly
infectious and transmissible virus COVID-19, which is currently impacting the world, our
nation and our community.  These health concerns precipitated the need for a
comprehensive plan to control the spread of this virus in our schools.  This document
serves as a means to address the health and safety considerations that impact our
students, staff, and community members to allow safe access to our school and
learning environment.  These health and safety guidelines are a means for Appleton
Village School to continue our pursuit of educational excellence.

Government agencies/programs and acronyms referenced in this document:
● AVS - Appleton Village School
● Maine DOE - Department of Education, Maine division
● Maine CDC - Centers for Disease Control and Prevention, a part of the Health

and Human Services Department (DHHS), Maine division
● PCP - Primary Care Physician
● PRP - Pandemic Response Plan
● PPE - Personal Protective Equipment

References:
Websites to Maine DOE, Maine CDC, etc. that helped guide these protocols

1. Standard Operating Procedures
https://www.maine.gov/doe/covid-19/sop

2. PK-12 and Adult Education Public Health Guidance
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%2
0Dec.11_1.pdf
3. Cleaning Guidance for COVID-19
https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html
4. DOE Requirements for Remote Learning - Appendix J
https://www.maine.gov/doe/framework/part-IV
5. Educators’ & Parents’ Guide to Remote Learning
https://www.intel.com/content/www/us/en/corporate-responsibility/education-guides-to-re
mote-learning.html?wap kw=educators%20guide%20to%20elearning
6. Empowering Students in Distance Learning Classes
https://www.blendeducation.org/p/distance-empower
7. The World Needs Your Voice
https://spencerauthor.com/your-voice/

https://www.maine.gov/doe/covid-19/sop
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%20Dec.11_1.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%20Dec.11_1.pdf
https://www.cdc.gov/coronavirus/2019-ncov/community/office-buildings.html
https://www.maine.gov/doe/framework/part-IV
https://www.intel.com/content/www/us/en/corporate-responsibility/education-guides-to-remote-learning.html?wapkw=educators%20guide%20to%20elearning
https://www.intel.com/content/www/us/en/corporate-responsibility/education-guides-to-remote-learning.html?wapkw=educators%20guide%20to%20elearning
https://www.blendeducation.org/p/distance-empower
https://spencerauthor.com/your-voice/
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HEALTH GUIDELINES & PROTOCOLS
Daily Health Check
The daily health check is one of the most important features of our return to in-person
learning at our school and a Maine CDC and DOE requirement. It is critical that all
students and staff conduct this health check EVERY morning before entering the
school. Essential visitors will also be required to complete this health screening before
entering the building. A copy of this checklist will be posted on the AVS Website, AVS
Facebook page, and sent home to families.

● All staff and families will be provided a copy of the Daily Health Self-Check Form.
○ It is mandatory that all staff and family members sign that they have read,

understood and agreed to comply with the AVS Health & Safety
expectations and return a copy to the main office.

○ Any person showing COVID-like symptoms, must report their symptoms to
the school nurse and stay home.

○ Refer to Appendix A - Daily Health Self-Check Form
Each student (or parent on behalf of student) and staff member should go through this
Daily Check-List before coming to school/work in order to help prevent the spread of
COVID-19.

● Refer to Appendix A - Daily Health Self-Check Form

Symptoms of COVID-19
Outlined by the Maine CDC, signs and symptoms of COVID-19 include:

● Cough
● Shortness of breath or difficulty breathing
● Fever
● Chills
● Repeated shaking with chills
● Muscle or body aches
● Headache
● Sore throat
● New loss of taste or smell
● Congestion or runny nose
● Nausea or vomiting
● Diarrhea

Symptoms may appear 2-14 days after exposure.
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Individual Presentation of Symptoms

If a staff member or student is at school presenting with COVID-like symptoms:

● The school nurse will isolate the individual and notify parent/guardian/staff
member’s emergency contact to have the individual sent home immediately.

● They will be advised to contact their primary care physician.
● Refer to Appendix B and C - COVID-19: Student and Staff Guidelines

Community Notification & Confidentiality

If a student or staff member tests positive for COVID-19, the community will be notified
in a manner which maintains the confidentiality and privacy to all parties.  This is
essential to avoid unnecessary communication and panic in the AVS community.

● The identity of all suspected or confirmed cases of COVID-19 will be filtered
through the school nurse ONLY.

● The school nurse will be notified of a POSITIVE COVID-19 test, either by a family
member, primary care provider (PCP), or by the Maine CDC.

● During school hours, the school nurse is the primary point of contact for the
Maine CDC to report suspected or confirmed cases of COVID-19.

○ On weekends, the Maine CDC will call the school and leave a message
for the school nurse. Next, the Maine CDC will call the superintendent who
will notify the school nurse.

● The school nurse is required by Maine DOE to share the name of the positive
individual associated with AVS to the Maine DOE’s Nurse Consultant who will
then contact the Maine CDC on behalf of the school nurse.

○ This is the ONLY person the school nurse is required to share this
information with.

● If a staff member, student, or AVS family is suspected or confirmed positive for
COVID-19, the school nurse will require consent (verbal or written, based on
school nurse discretion) from the individual to share any information with the
superintendent, principal, teacher, or AVS staff.

● The school nurse will notify the homeroom teacher if there is a positive case in
the classroom. Staff/student identity will not be disclosed for confidentiality and
privacy reasons.

○ If consent is not granted, no information on the individual's identity will be
shared, in order to maintain student/staff confidentiality and privacy.
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● If/when there is a positive COVID-19 case in the school the entire school
community will be notified in writing through Swiftreach, and the AVS Facebook
page.

● The school nurse will begin contact tracing in accordance with Maine CDC
protocols to identify all close contacts (defined as any individual within 6 feet for
more than 15 minutes of an infected individual over a cumulative 24 hour period).
All close contacts of the positive staff member/student will be identified and
notified first by phone and then in writing to quarantine for 10 days AND complete
Maine CDC recommended COVID-19 testing 5-7 days later (even if test is
negative close contacts must remain in quarantine for 10 days per the Maine
CDC). Designated staff will assist the school nurse in making these phone calls.

○ Bus Close Contacts:  Per the Maine CDC, if a COVID-19 case is present
on a bus for more than 15 minutes, without any assigned seating, and with
closed windows, all riders will be considered close contacts.

■ In general, if a COVID-19 case is on a bus for fewer than 15
minutes, no one else on the bus is considered a close contact.

■ Bus rides that fall between these two scenarios will be assessed on
a case-by-case basis by Maine CDC.

● If/when there is an outbreak of COVID-19 (defined by the Maine CDC as 3
positive cases from different households in a 14 day period) the entire
school community will be notified in writing, via Swiftreach, the AVS Facebook
page, and the AVS website there is an outbreak in the school.

○ Please see below in  EDUCATIONAL CONSIDERATIONS for details on
academic programs and access.

● Refer to Appendix D - Positive Case Communication Flow Chart

When to Return to School after Illness

Prior to returning to school, a student or staff member, who has exhibited symptoms of
COVID-19, are expected to have done the following:

● Stay home at least 10 days once symptoms first appeared, NO fever for at least
3 days without medication AND there is improvement of the symptoms.

○ Students and/or staff with other diagnoses (i.e. sinus infection, asthma,
strep throat, etc.) that explain the symptoms they are experiencing, or
when a health care provider says symptoms are connected to a
pre-existing condition, should stay home until symptoms have improved.

■ Follow specific return guidance from individual healthcare
provider(s).
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■ Siblings and household members do not need to stay home in this
situation

○ Students who arrive with a temperature 100.4℉ or higher OR have taken
fever reducing medication should not be given access to the classroom
and a parent/guardian will be notified to pick up their child immediately.

○ When the child returns to school, he/she must be well enough to
participate in all activities.

■ Exception to the rule: If there is a restriction from some activity
there must be a note from the child’s health care provider
explaining for how long.

● Siblings and household members are also recommended to stay home for 10
days.

● On return to school following an absence due to a COVID-19 like illness, without
COVID-19 testing or isolation, students must be checked by the school nurse in
the Nurse’s Office for a post-illness evaluation immediately upon arrival to school,
before going to the classroom.

● As essential employees, staff can return within the quarantine period after a
negative test but must remain in quarantine outside of work.

● See Appendix B & C - COVID-19: Student & Staff Guidelines

Travel Considerations

Due to the nature and spread of COVID-19, all students, staff, and family members are
encouraged to limit their travel.

The following is a link to Maine’s travel restrictions, New Hampshire (NH), Vermont (VT),
Massachusetts (MA), Connecticut (CT), and Rhode Island (RI) are the only states to
which travel can occur without a quarantine period:
https://www.maine.gov/dhhs/mecdc/infectious-disease/epi/airborne/coronavirus/travel.s
html

● In the event these recommendations cannot be followed, students, staff, and
families have been requested to err on the side of caution and quarantine before
returning to school, per Governor’s Executive order.

● Those who have either recently had COVID-19 or been fully vaccinated against
COVID-19, regardless of their state of origin, are exempt from the test or
quarantine requirement. Federal requirements related to international travel,
however, remain in effect.

● If travel occurs to or from other states, students and staff members are expected
to: 1) quarantine for 3-5 days and show proof of a negative COVID-19 test before
returning to school OR 2) quarantine at home for 10 days.

https://www.maine.gov/dhhs/mecdc/infectious-disease/epi/airborne/coronavirus/travel.shtml
https://www.maine.gov/dhhs/mecdc/infectious-disease/epi/airborne/coronavirus/travel.shtml
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○ Examples of travel would include day trips outside the state for doctor’s
appointments or shopping trips as well as family visits.

○ Parents must notify the school in writing which of the two options is
chosen.

SAFETY GUIDELINES & PROTOCOLS
As always, AVS strives for a facility that is maintained to the highest standards.  Due to
the Maine CDC and Maine DOE guidelines and expectations, many of these standards
have been enhanced to eliminate the spread of COVID-19 germs throughout the school.

Facilities & Individual Classroom Considerations:

Social Distancing: Adults must maintain 6 feet of distance from others to the extent
possible. Maintaining 3 feet of distance is acceptable between and among students
when combined with the other measures outlined in this list of safety requirements.

Mask/Face Coverings: All adults, including educators and staff members, are required
to wear a mask/face covering while in the building.

● At this time, not wearing a mask poses a risk to the health and safety of all others
in the school. Staff and students unwilling to wear masks safely could be
removed from the school and/or face disciplinary action.

● Students age five and above are required to wear a mask/face covering that
covers their nose and mouth.

● Structured mask breaks will take place routinely throughout the day. During mask
breaks students will be spaced 6 feet apart, stationary, and will be calm. Mask
breaks will be carried out in five minutes intervals for a total of fifteen minutes
throughout the school day. Mask breaks will be determined by the homeroom
teacher.

● Masks/face coverings, along with face shields if applicable, should be supplied
by the student/family.

○ Extra masks will be made available by the school for students who need
them.

○ Cloth masks should be washed daily.
○ Face shields may be an alternative option for those students with

documented medical or behavioral challenges who are unable to wear
masks/face coverings.

■ The same applies to staff with documented medical needs.
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■ Face shields worn in place of a face covering must extend below
the chin and back to the ears.

■ Face shield exceptions will be limited and require a note signed by
the student/staff’s licensed healthcare provider.

● Masks/face coverings must be worn by all students on the bus.
● Masks must be worn at ALL times during recess and PE and/or other outdoor

activities.
○ Students outside for a scheduled mask break must be stationary AND 6

feet apart before removing their masks.

Hand Hygiene: All students and staff members must wash hands or sanitize hands in
the following situations:

● Upon entering the school
● Before and after eating
● Before and after putting on or removing a face mask
● After using the restroom
● Before and after use of playgrounds and shared equipment
● Before and after riding school transportation

Signage is posted throughout the school and students and staff are trained in proper
hygiene procedures, which is reviewed weekly for all grades.

Outside Community Access: To maintain the safety and health of all students, staff,
and community members, access to the AVS building will be limited and/or restricted,
unless advanced approval is provided by building administration.

● Parent and/or community volunteers in classrooms will not be utilized while the
PRP guidelines are being followed.

● Parents and other family members are not allowed to enter the school unless it is
an emergency or under the discretion of the principal and/or school nurse.

● Non-essential visitors will not be allowed into the building.
● Deliveries will be left outside.
● Essential visitors will sign in to the building leaving a phone number for contact

tracing purposes.
○ If not feeling well, essential visitors will not be permitted to enter the

building.

Substitutes: All substitutes are required to participate in a live Zoom Health and Safety
Training session as managed and coordinated by the Union 69 substitute coordinator.
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● Substitutes unable to attend this session will be provided a link to watch a
recorded Zoom Health and Safety Training session.

● All substitutes entering the school building for the first time are required to check
in with the school nurse.

● All substitutes will be provided with one face shield to maintain appropriate eye
protection while substituting at AVS.

● The school nurse will maintain a log of substitute teachers for contact tracing.

Ventilation: Adequate ventilation is required for all classrooms and teaching spaces.
MERVE 13 filters have been installed in all HVAC units within the building.

● The ventilation system is set to use 100% outside air. This setting will be used as
long as there are students in school.

● Facilities personnel will consult the school nurse to determine when windows will
be more effective than ventilation systems and will share information with staff.

● Refer to Appendix F - Cordjia Communication

Group Sizes: Groups in any one area, room, or classroom will not exceed the
Governor’s gathering size limits.

Room Allocation: Room changes may be necessary due to student numbers or staff
accessibility.  The occupancy of shared spaces will be clearly identified to allow for
appropriate distancing.  For high-frequency shared spaces, such as the copy room,
occupancy will be limited and posted in a visible location.

● Refer to Appendix G - Site Map & Occupancy Numbers

Cleaning and Disinfecting: All facilities and classrooms will be cleaned and sanitized
to meet the Maine CDC and Maine DOE guidelines to help prevent the spread of
COVID-19.

● Cleaning will occur as directed on a daily basis.
● Every classroom will have a microfiber charging station with microfiber rags to

use for cleaning.  There will also be a hand sanitizer dispenser available in every
classroom.

● High touch surfaces, such as door handles, toilet handles, stair railings and
faucets will be sanitized multiple times per day by custodial staff.

○ Other surfaces will be sanitized on a daily basis by custodial staff.
○ Each classroom will be sanitized daily by custodial staff.

● In the event of a COVID-19 outbreak, the entire facility will be thoroughly cleaned
and sanitized prior to staff and students return.
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● Throughout the year, teachers will educate students on health and safety
protocols related to the spread of germs. There will also be posters up around
the school.

Instructional Spaces: Teachers will move classrooms, while students will remain in
their designated classroom.

○ Student seating will allow for a minimum of 3 feet or more of space
between one student and the next.

○ Where applicable, students will be seated facing the same direction.
○ Where class sizes prohibit a minimum of 3 feet distancing, an alternate

location will be provided for class instruction and/or meals.
○ Furniture, rugs, pillows, and other fabric material that are unable to be

disinfected and sanitized on a daily basis will be removed from
instructional spaces and placed in storage.

Instructional Materials: To limit access by multiple students to classroom instructional
supplies, students will be provided individual containers for personal and/or
school-provided supplies.

School Nurse & Nurse’s Office:
● A “medical isolation room” (separate from the Nurse’s office) has been

designated for students and/or staff who exhibit COVID-19 symptoms during the
school day.

● The Nurse’s office will continue to provide support and/or medications throughout
the day.

○ No snacks will be provided from the Nurse’s Office

Personal Protective Equipment (PPE): Additional safety precautions are required for
school nurses and/or any staff supporting students in close proximity, when distance is
not possible, or when a student requires physical assistance. These precautions must,
at a minimum, include eye protection (e.g., face shield or goggles) and a mask/face
covering.

● The school nurse will wear appropriate PPE in the designated isolation room, as
needed.

● School health staff will stay up to date on all CDC guidance concerning infection
control measures.

Nebulizer Treatments: Due to the aerosol-generating nature of nebulizer treatments,
nebulizers should be reserved for emergency situations. If a student uses a nebulizer,
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families should contact their health care provider to discuss switching to metered dose
inhalers for school situations.

● School health staff should wear gloves, an N95 facemask (if trained and fit
tested), and eye protection if a student receives a nebulizer treatment or uses a
peak flow meter at school. School health staff who have not been N95 fit tested
will wear a surgical mask and face shield/goggles.

● Nebulizer treatments should be performed in a space that limits exposure to
others and with minimal staff present. Rooms should be well ventilated or
treatments should be performed outside. After use of the nebulizer, the room
should undergo routine cleaning and disinfection.

Food Services

For the 2020-2021 school year, all students up to 18 years of age in the town are
eligible for free breakfast and lunch.  During remote learning, including current Off-site
Learners, food will be made available for pick-up upon request, unless otherwise
communicated.  Parents are encouraged to have a cooler or box at the end of the
driveway for food delivery.

● All students and staff are expected to maintain 6 feet of social distance during
meals, as masks are unable to be worn during this time.

Playground & Outdoor Equipment
● Lunch recess will be limited to no more than 65 students at a time.
● Students will be required to wear masks outside at all times.
● Games and activities, such as tag-like games and competitive team sports will

not be encouraged, however modified games that encourage movement, healthy
competition and physical engagement will be.

○ Playground equipment will be accessible by one class (or cohort) at a
time.

○ Students will be expected to wash hands or use sanitizer before and after
all outside activities, including recess and outdoor instruction.

● Staff members will be encouraged to bring individual classes outside, as
warranted.

● All students should come to school dressed appropriately for the weather. This
includes: hats, mittens/gloves, jackets, and boots.

Bathrooms
Classroom bathrooms will be used first by those classrooms with access. Hall
Bathrooms will be used as follows:
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● The bathrooms outside the 4th and 5th grade classrooms will have the middle
stall closed to maintain social distancing.

● The middle school bathroom will be decreased to one stall to maintain social
distancing and will be limited to one student at a time.

● Magnetic Boys’ and Girls’ passes are used to indicate occupation.
Signage has been placed on doors and on the floor in and outside of the bathrooms.

Movement Within the Building
Students and staff will travel on their right in the hallways, doing their best to maintain a
social distance of 3 feet while wearing face coverings.

● Hallways will be marked to direct the flow of traffic and support social distancing.
○ Directional arrows do not apply during fire drills, and student arrival and

dismissal.
● Spots on floors mark outside areas where lines may form (office, teacher desk,

bathrooms, nurses office, etc.).
● Office access is off limits to all people, with the exception of office staff, the

principal, the nurse and the school guidance counselor.

School-Wide Events & Offerings
Subject Specific Adjustments: Special classes, such as Band, Chorus, Music, Art,
and PE, may be altered following health and safety guidelines:
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%2
0Dec.11_1.pdf

● Traditional Band and Chorus offerings will be limited and/or alternative
offerings will be made available,

● PE will be held outdoors whenever possible throughout the year. PE
activities will be adjusted to support limited equipment and physical
contact. Care will be taken to clean equipment that is used between class
periods.

Large Gatherings: Concerts, art shows and all-school assemblies will not be offered in
the traditional manner.  Alternative offerings or access may be made available, as
deemed appropriate.

● Outside and/or external events traditionally offered will not be available and/or
offered within the building, unless an alternative means is offered that maintains
the AVS healthy and safety standards.

● Large gatherings and their availability will be reassessed as the situation
changes.

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%20Dec.11_1.pdf
https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/School%20Guidance%20Dec.11_1.pdf
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Athletics: Sports, such as Cross-Country, Soccer, Basketball, etc., will not be offered in
the traditional manner.  Alternative offerings or access may be made available, as
deemed appropriate and in a manner that maintains the AVS healthy and safety
standards. The availability of sports will be re-evaluated prior to the start of each
season.

Who CAN Play School Sports and Clinics
1. Students who play on Travel/Club Teams that ARE playing localized, outdoor

scrimmages/games but are NOT traveling outside of the local area (Knox,
Lincoln, Waldo counties) where rates of transmission are higher.

Who CANNOT Play School Sports and Clinics
1. Students who play on Travel Teams/Clubs that participate in

physical activities that take place indoors (even if the indoor
component is minimal).

2. Students who play on Travel/Club Teams that travel outside of the
local area (Knox, Lincoln, Waldo counties) to places where rates of
transmission are higher. We appreciate your thoughtful consideration
as we all move into the school year ahead.

3. If COVID-19 transmission rates change, or if we become aware of
non-school programs changing their approach, we will make changes
to eligibility criteria as necessary.

Parent Guidelines for Sports and Clinics
● Parents observing after school clinics must follow all of the

state of Maine social distancing guidelines which include the
following:

○ wearing a mask,
○ family groups together
○ all non participating children must be with their parents.
○ staying 6' apart from other people, no whistles or yelling

to players.
○ no playing on the playground

● Parents should sanitize hands before stepping onto the school
campus

● If we hold indoor extracurricular activities, no spectators will be
allowed, unless otherwise indicated.

Transportation
Parents are expected to notify the office, either through a phone call, email or
hand-written note, by noon of any changes that could impact their child(ren)’s
transportation needs.
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● Arrival and Departure: Prior to entering the building, all students and staff must
sanitize their hands and have donned their face covering.

○ Students can arrive starting at 8:15 a.m. and are expected to be in their
homeroom classes by 8:25 a.m.

○ End of day dismissal will begin at 2:47 p.m. for students riding the bus,
followed by dismissal of students being picked up by a parent/guardian.

● Buses: Please note, families are encouraged to provide transportation for their
children as much as possible to limit the number of students riding the bus.

○ When riding the bus, students are expected to:
■ Wear a mask, as well as the bus driver
■ Sit in family and/or class units and/or assigned seats

○ Buses will be disinfected and cleaned between bus runs and will be met
by AVS staff members upon arrival to school. Students will enter the
building through the communicated designated doors and head directly to
their assigned classrooms.

● Parent/Guardian Transportation: Parents will remain in their cars, pull up to the
school and await student dismissal.

○ If a parent must exit the vehicle to assist their child into the vehicle, the
parent must wear a face covering per the Governor's Executive Order
(11/20).

○ If a student(s) arrives or departs outside of the start or end of the school
day, the parent will either call from their car or come to the main doors and
a staff member will assist them with signing their child(ren) in or out of the
building.

EDUCATIONAL CONSIDERATIONS
Plan Details: Following Maine DOE’s guidelines for school instruction, the following
three scenarios have been developed for AVS. Each scenario is based on the number
of active cases in the area, as well as health and safety concerns specific to AVS.  Each
scenario will be routinely reviewed and reassessed by school officials and the School
Committee, then communicated out to community members.

Green: The county has a relatively low risk of COVID-19 spread and in-person
instruction can occur.
Yellow: The county has an elevated risk of COVID-19 spread and hybrid instruction
models could be implemented.
Red: The county has a high risk of COVID-19 spread and in-person instruction is not
recommended. All in-person students, along with staff, will move to remote instruction.

● A “Red” designation will also be based on AVS COVID-19 case numbers.
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Communication
Communication, as always, is a high priority at AVS. During these challenging times,
the need to maintain up-to-date information for contacting families for a variety of
instances is essential.  In order to do this, AVS must:

● Request all parents/guardians to communicate any changes in contact
information as soon as possible to the main office.

● Send out school-wide communications and announcements using the
SwiftReach school notification system, along with the school’s Facebook page.

○ Official notification of change from one plan to the next will occur via Swift
Reach.

● Deliver grade specific announcements will be communicated through the online
educational platform, Seesaw.

● Continue to contact and communicate with families and/or students through
email.

● Publish the Wildcat News, a bi-weekly communication, and send to families
either digitally or as a hard copy.

Heat or Snow Days: While school is in session, for the 2020-2021 school year, snow
days will be treated as they have in the past.  Heat or Snow days will be communicated
out to families using the SwiftReach program, as well as on the school Facebook page.

Green Educational Plan:
In this scenario, all students and staff will be in the building following the health and
safety expectations outlined above.

● For those families who do not feel comfortable accessing in-person instruction,
there is an Off-Site Learning Option. Please see OFF-SITE LEARNING
AVAILABILITY section below for further details.

Yellow Educational Plan:
In this scenario, students will rotate through a schedule where a portion of the students
will be in person while other students will be taught remotely. All of the above in-person
requirements in the PRP will be followed, and high-needs students (students receiving
Title I and/or Special Education services) will be prioritized for in-person learning.

● Students in grades K to 3 will attend school 4 days a week.
● Students in grades 4 to 8 will attend school twice a week for in-person

instruction, for example Monday and Thursday, with full remote days the other
three days.

● Off-Site Learners will continue to access their off-site learning programs.
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Please note: At this time, due to the current enrollment of students at AVS, students
can maintain 6 feet distance which allows AVS to operate in person schooling during a
yellow designation. The situation will be monitored closely and the school could move to
a totally remote scenario at any time.

Red Educational Plan & Remote Learning:
In this scenario, school will move to remote learning entirely for all students. Once the
building meets Health & Safety standards, staff may be requested to appear in person.

● Off-Site Learners will continue to access their off-site learning programs.
● In the event that instruction changes from in-person to remote learning during the

school year,  up to 2 workdays after the notification of change will be provided for
staff, students, and families to access and/or pick up materials and resources
necessary for the digital transition to remote learning.

“Remote learning” is defined as educational support in which the student and instructor
are in separate locations other than school, including, but not limited to, online
instruction, assignments, take home packets, phone calls, emails, text reminder
applications, and other means of communication.

During remote learning, students will ordinarily receive instruction on Monday, Tuesday,
Thursday and Friday with Wednesday reserved for teacher planning (no expectation for
student work). The regular school schedule will be followed during scheduled instruction
days and attendance will be taken during each class. Students should be prepared to
start their school day at 8:30 a.m. and end their day at 2:45 p.m. Their day, as
communicated by their teachers on Seesaw, will be set up with a mixture of online
instruction and self-paced learning.

● Refer to Appendix H - Technology Best Practices
● Refer to Appendix I -Learning Based Activities For Families
● Refer to Appendix J - DOE Requirement for Remote Learning

Student and Family Responsibilities during Remote Instruction: In order to
continue to foster and support high-quality educational opportunities between the school
and families for student learning, students and families are encouraged to incorporate
the following guidelines into their at-home learning:

● Follow the communicated schedule of learning.  If unsure of the schedule and/or
class schedule, contact the school, or individual teacher, with questions.

● Make sure students have all they need to succeed: charged devices, a
designated, quiet spot in which to work, textbooks, etc.
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○ As with any school issued materials, students should care for all school
materials and return those materials promptly when asked.

● Check in with your child(ren), routinely and ask them to summarize what they are
learning about.

● Help your child reach out for support when needed. Help them generate the
questions they need to ask to gain clarity.

○ For example, instead of asking “How do I do this?” Help your child get
really specific on what it is s/he is struggling with, “I get stuck when I have
to give examples from the text.” This will help your child gain some insight
into his/her own learning and understanding of the material and it will help
you and the teacher get to the root of the problem quicker.

○ Students are encouraged to take advantage of teacher office hours or
smaller group sessions that are offered in order to help students succeed.

● When in a virtual classroom meeting, students should expect to follow typical
classroom rules around polite, attentive behavior during class.

○ Students and families should not record and/or videotape virtual meetings
without the staff member and/or students’ prior knowledge and/or
agreement and/or consent.

School Responsibilities During Remote Instruction: In order to continue to foster
and support high-quality educational opportunities between the school and families for
student learning, teachers will incorporate the following into their at-home learning
planning:

● Teachers will provide remote lessons, with a mixture of online instruction and
self-paced learning, and be available for questions and support by students and
families during communicated “office hours”.

● Teachers will provide learning instruction in accordance with the communicated
schedule.

● As the goal is for learning content to continue to progress, students will have
clearly communicated expectations, learning tasks that follow these expectations,
opportunities for assessment and learning growth, as well as mandatory work
assignments to provide practice for the communicated learning concepts.

○ Learning expectations and tasks will be broken down into manageable,
daily increments.

○ Communication of learning expectations will be provided on the
grade-level appropriate online learning platform, ie Seesaw and/or Google
Classroom.
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■ See below for further details and information about these online
platforms.

● Feedback of student learning and growth will be provided regularly through a
variety of means, including but not limited to: student-teacher conferences, work
assignment and assessment feedback, and progress reports.

○ Teachers will communicate directly with students on a daily basis through
online platforms and virtual meetings.

○ A summary of the class’ focus learning objectives and tasks will be
provided routinely for family members, especially when learning objectives
and tasks change.  This communication will be provided via the school’s
newsletter, Wildcat News, and/or Seesaw.

○ Individual student concerns and/or needs will be addressed and
communicated, as necessary.

● All materials necessary for learning will be provided by the teacher and/or school
for student access.

Academic Offerings
Educational Learning Expectations: Whether instruction is remote or in-person,
AVS’s high learning expectations remain the same. In order to maintain and foster
dynamic learning opportunities, all students will be taught the means to fluently access
and navigate all offered online learning platforms.
These platforms include, but are not limited to:

Zoom: Zoom is an online platform for virtual meetings. During remote instruction,
students, teachers, and, on occasion, family members will use this program to virtually
connect and access learning opportunities and lessons. Zoom could also be utilized for
Parent/Teacher conferences, Title I and Special Education meetings, individual
conferences, and School Committee access.

A Zoom meeting link will be sent to students for access to remote instruction via
Seesaw and/or email, if necessary.

Please note: During any Zoom virtual meeting, staff and students will not be recorded
and/or videotaped without their prior knowledge and/or agreement and/or consent.
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Seesaw: Seesaw is an online learning platform, as well as digital portfolio of student
work.  It allows for sharing student learning, photos, links to outside resources, and
recorded student elements, along with so much more.

All teachers, including Specials and Special Education educators, will communicate
learning expectations and instructional learning tasks to students and parents via this
program.

Google Classroom: For students in grades 6 through 8, Google Classroom is another
resource provided for student learning.  This is an online learning platform that allows
students to access, collaborate, and submit assignments.

Once a child is connected to a Google Classroom, parents and guardians may be
invited to receive daily or weekly updates on their child(ren)’s progress, dependent on
their needs.

Email: Students in grades 6 through 8, have access to a FiveTowns email account that
will remain active until they graduate from high school. Student access to their email is
through their Google account, provided by the school.

Students are encouraged to access and utilize emails as a means of communication
between themselves and their teachers.  This is an opportunity to develop strong
self-advocacy skills.

All staff emails follow the following format:
● first name.last name@fivetowns.net

All student emails follow the following format:
● first name.last name year of highschoolgraduation@fivetowns.net

Off-Site Learning Availability: For families who, for a variety of reasons, do not feel
comfortable sending their child(ren) back to school for in-person instruction, they may
request the off-site learning option.  For students in grades K through 5, they will receive
instruction through Calvert Academy, an online program. For students in grades 6
through 8, they will receive instruction through Edmentum. These programs follow the
state and nation-wide standards of learning, however the content will be different from
what is being covered in the AVS classroom.  These programs can not emulate what is
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happening in the classroom, however provides an alternative option for families during
this time.

For families requesting this off-site learning option, they must first provide written and/or
verbal communication of their request.

● The decision to participate in the off-site learning option(s) will not vary on a
day-to-day basis.  However, if a family finds that this option is not a good fit or
their child(ren) is struggling, they may return at any time to in-person instruction.

○ Notification of a change to programming must be made with enough time
provided for a smooth transition for both the teacher(s) and student(s).

○ If transitioning from in-person instruction to off-site programming, students
are required to complete all tasks and/or assignments assigned prior to
the transition.

● All remote learning students will require adult supervision and support. The
degree of the supervision will depend on the student’s independence as a
learner.

○ Off-site learners should expect to complete at least 4 hours a day on
instruction, both online and off.

● All off-site learning families must have reliable and consistent internet access.
● All off-site learners, and parents, will need to participate in program training prior

to making the transition.
● Off-site learners who, by the State's definition, are considered truant will be

required to return to in-person instruction.
● Off-site learners will be required to complete all communicated Nationally normed

assessments as their peers in the classroom.  Parents will need to make
arrangements with the school for their off-site learner(s) to come to school for the
administration of the assessment(s).

● Off-site learners whose truancy and/or lack of work completion has negatively
impacted their educational progress, indicated by Nationally normed
assessments, will be required to attend remedial educational programming
and/or be retained.

● Refer to Appendix K - Off-Site Learner Request
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Appendix A - Daily Health Self-Check Form
Appleton Village School - Union #69

737 Union Road
Appleton, ME 04862

(207) 785-4504

Per CDC and Maine DOE guidelines aimed to protect everyone in the school community,
parents and guardians must put their students through a health screening each morning at
home before students are transported to school (by bus, car, or otherwise). This is mandatory
for all students. (AVS teachers and staff will screen themselves daily as well.) The daily
screening determines whether a given student can attend school at AVS that day. A “YES”
answer to any one screening question shown below means the student MUST stay home. The
health of the entire AVS community depends on all parents/guardians and students complying
with this screening every day. Please sign this form and return to the school.

DAILY HEALTH SELF-CHECK

o Do I feel unwell today?

o Do I have a cough or sore throat?

o Do I have a fever or do I feel feverish or do I have chills?

o Do I or have I had shortness of breath?

o Do or have I had a loss of taste or smell?

o Do or have I been around anyone exhibiting these symptoms within the past 14 days?

o Do or have I been living with anyone who is sick or quarantined?

o Have I been out of state in the last 14 days (excluding NH, VT, MA, CT, & RI)?

o Do I have two or more of the following symptoms: muscle pain, nausea, vomiting, diarrhea,
fatigue, headache, congestion/running nose (not related to chronic allergies)

If the answer is YES to any of these, stay home and
notify the school by phone or email.
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Appendix B & C - COVID-19: Student & Staff Guidelines



AVS Pandemic Response Plan 2020-21
24

Appendix D - Positive Case Communication Flow Chart
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Appendix E - Helpful COVID-19 Resources

Testing information can be found at:
https://get-tested-covid19.org/

PenBay Acute Respiratory Center “ARC”
732 Commercial Street, Rockport, ME 04856
207-301-3040 call to make an appointment

LincolnHealth Swab and Send
39 Miles St, Damariscotta, ME 04543
207-563-4353 call to make an appointment

Belfast Community Health Center Swab and Send
53 Schoodic Dr, Belfast, ME 04915
207-338-6900 call to make an appointment

MaineGeneral Workplace Health
21 Enterprise Drive, Augusta, ME 04330
207-621-7590 call to make an appointment

Vaccine information can be found at:
https://www.maine.gov/covid19/vaccines

If you are a MaineHealth patient visit:
https://www.mainehealth.org/Coronavirus-COVID-19/Vaccine

https://get-tested-covid19.org/
https://www.maine.gov/covid19/vaccines
https://www.mainehealth.org/Coronavirus-COVID-19/Vaccine


AVS Pandemic Response Plan 2020-21
26

Appendix F - Cordjia Communication
Ventilation System:
The addition of 100% outside air (or the most the system will allow) and running systems longer for

flushing of air is going to have a significant energy cost which is likely unbudgeted.  All of that cold

outside air needs to be heated as it gets colder. Additionally, all of the ERU ventilation we added to the

classrooms was based on CO2 demand control.  Meaning they would run at minimum unless needed for

fresh air.  This new 100% outside air ventilation strategy means these units will also be running much

more than usual.

All of your HVAC units currently employ MERV 8 filtration. (MERV 8 filtration is typical for removal of

pollens, lint’s, fibers, spores, dusts and other indoor and outdoor air pollutants down to 3.0 microns in

particle size.)  This would stay the same in the ERUs because they have 100% outside air intake and

exhaust with no cross contamination or recirculation. So it simply filters pollen, etc. from the outside air

being brought into the building.

The three HV units and one FCU unit will be programmed to maximize the outside air ventilation and

since they do have recirculation air and are currently fitted with MERV 8 filters (as described above) we

plan to upgrade these filters with MERV 13 as requested (current ASHRAE recommendation), as soon as

replacement filters become available.

For comparison; MERV13 filtration is typical for removal of Pollen, Dust mites, Sanding dust,

Textile/carpet fibers, Mold/spores, Dust lint, Cement dust, Legionella, Lead dust, Humidifier dust, Coal

dust, Nebulizer dust, Bacteria, Tobacco smoke, Auto fumes, Sneeze nuclei, Insecticide dust, Copier toner,

Pet dander, and Face powder air pollutants down to 0.3 microns in particle size.

Not only will the energy use increase but better filters means they will plug quicker.  Rather than 2 filter

changes per year you will likely need 3-4 filter changes.

Thank you,

Mitch

Mitch Daigle, VP

Cordjia Capital Projects Group

16 Tannery Lane, Suite 23

PO Box 1367

Camden, ME 04843

(207) 236-9970 Office

(207) 333-2226 Cell

mdaigle@cordjiacpg.com

mailto:mdaigle@cordjiacpg.com
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Appendix G - Site Map & Occupancy Numbers
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Appendix H - Technology Best Practices

Creating a virtual classroom community The strength of a physical learning space is that it
fosters connection, but it can also limit effective instruction. Teachers need to make deliberate
decisions about how students will feel belonging in a classroom community in a space without
walls, see themselves reflected in the virtual space, feel both independence and belonging,
and share power dynamics intentionally.

Intentionally plan how to:
●  Nurture connections and build relationships with students.
●  Leave space and time for students to connect and socialize with peers.
●  Invite students to share something from where they are currently located in the virtual
classroom space.
●  Manage time for individual check-ins and for giving feedback.
●  Circulate and observe student learning.
●  Translate physical supports, like bulletin boards that celebrate student work, to a virtual
space.

Encourage autonomy and engagement by making decisions that:
●  Set up different learning pathways. Is it helpful to watch a video to give students background
knowledge before they start reading? Or do they want to read first and then watch the video?
Maximize the face to face time.
●  Provide a variety of materials that allow students to make choices that align with their
interests and what they have access to at home.
●  Scaffold time management. Timers and schedules provide this structure in a physical
classroom and can still be used in a virtual space.
●  Get students to reflect on what they need as a learner, not what their peers may be doing or
interested in.
●  Ask students for feedback — teachers don’t have to have all the answers. Students are a
great resource for technology tips and suggestions about learning that is truly important.
●  Remember that there are only three levers you can use or combine to adjust the student
task and each task structure has different opportunities for engagement:

● Task structures: Are students learning with peers or independently or receiving
direct instruction? lesson or assignment.

● Help resources: Are students required to get help and from what sources?
● Choices offered: Do they choose the topic? The materials? Are they selecting

from a series of teacher-vetted options

Please note: Staff and students are not to be recorded and/or videotaped without their
prior knowledge and/or agreement and/or consent
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Appendix I - Learning Based Activities For Families
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Appendix J - DOE Requirements for Remote Learning

https://www.maine.gov/doe/framework/part-IV

Overall Components of a Hybrid or Remote Learning Plan – (SAU and school-level expectations):

1. A plan for instruction that provides students with learning opportunities aligned to, and which
result in demonstration of achievement towards, the MLR. Plans must include forward
movement along learning progressions or through grade level expectations as well as
reinforcement of prior learning and necessary intervention.

2. A daily schedule to include age-appropriate engagement expectations for students; live daily
contact between teachers and students (and/or caregiver); direct instruction (either
synchronously or asynchronously); independent student work; opportunity for questions and
feedback during teacher office hours.

3. The daily schedule offers sufficient educational service/interaction to be reasonably expected
to promote student progress toward quarterly/semester/trimester grade-level educational
goals and objectives.

4. A plan to equitably provide students with necessary materials and resources to support
engagement in lessons.

5. A plan to certify student attendance each day, and a plan to address lack of
attendance/engagement. Mandated reporter requirements remain in place in remote learning
environments, so school staff should also be familiar with these policies and protocols.

6. A plan for identifying and addressing social/emotional, behavioral, and mental health
concerns.

7. A plan for coordination of schedules, assignments, and workload when students have
different teachers for different subjects.

8. A plan for regular/ongoing formative assessment of student learning and engagement to
inform and guide instruction and pacing.

9. A multi-tiered system of supports (MTSS) plan for ensuring differentiation, IEP
implementation, and equitable access for special populations. Services and accommodations
must be adapted for a remote learning environment.

10. A plan for grading and for certifying achievement. This plan should take into consideration
the uneven/inequitable conditions in which students will be accessing their educational
experiences – including inequitable access to: supervision, technology, materials, quiet study
space, adult support, and other basic needs.

11. A plan for providing student nutrition.
12. A communication plan to assist students and caregivers of students in understanding what to

expect, how to engage in remote learning, where to get questions answered.
13. School-board approval of the hybrid or remote learning plan.

https://www.maine.gov/doe/framework/part-IV
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Appendix K - Off-Site Learner Request for 2020-2021
(Off-site learning will not be available after June 30, 2021)

Dear Parent/Guardian:

You have requested off-site learning. All off-site learning families must have reliable consistent high speed
internet access.

Appleton Village School off-site learning students use an online curriculum. For students in K-5 it is Calvert
Learning. For students in 6-8 it is Edmentum Courseware.

All off-site learning students will need adult supervision. The degree of the supervision will depend on how
independent a student is as a learner. A combination of weekly written assignments, digital tools and Zoom
meetings with the remote learning supervisor will occur.  This instruction will be different from what is
happening in the classroom but will cover the same content. Students in K-3 require at least 4 hours of direct
adult supervision a day. Depending on the student, students in 4-8 can work more independently.

For students in K-5 the off-site learning instructors are Mrs. Vendetti and Mrs. Stone.
For students in 6-8 off site learning instructors are Mr. Todd and Mr. Munson.

Any parents/students requesting off site learning K-5 will need to undergo parent training with Mrs. Vendetti
prior to making the transition Students in 6-8 must meet with Mr. Munson or Mr. Todd prior to becoming an
off-site learner. Until all the requirements are met, students must attend in person schooling or be considered
truant.

Parents are required to meet (phone/zoom) twice a month with the off-site learning instructors.

● Off-site learners who, by the State's definition, are considered truant will be required to return to in-person
instruction.

● Off-site learners will be required to complete all communicated Nationally normed assessments as their
peers in the classroom.  Parents will need to make arrangements with the school for their off-site learner(s)
to come to school for the administration of the assessment(s).

● Off-site learners whose truancy and/or lack of work completion has negatively impacted their educational
progress, indicated by Nationally normed assessments, will be required to attend remedial educational
programming and/or be retained.

I have read, understand and agree to the requirements for off-site learning.
My family has reliable high speed internet provided by:_____________________________
My child/children will have direct adult supervision for 4 hours a day by: ________________
I have met with Deb Vendetti and understand all that is involved. Date of Meeting: ________
I/my child has met with Mr. Todd/Mr. Munson.  Date of meeting  _______________________

Parent Name: _________________________
Date: ________________________________
Signature: ____________________________
Phone Number: ________________________
Email Address: _________________________
Email Address for Zoom LInk (if different from above): ________________________________
Children’s name and grade: _____________________________________________________
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Future Considerations:

Future off site learning planning:
1. A description/overview of the student, grade, age, services received (Title 1, Special
Ed, Sunrise, etc)
2.  What the School will do
3.  What the Parent(s) will do
4.  What the Student will do
5. Place for a signature(s)
This document, along with the original request to access remote instruction and all
progress reports, will be included in the student's cumulative file.  At the end of the year,
a narrative of progress and any determinations (truancy, remedial instruction needs,
retention, etc.) will be outlined.
This would provide clear communication between the families and students and the
school, along with any future school a child might later attend.  It might also strengthen
the school's communicated goals of academics.


